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1. O01mue mo10KeHus

1.1. Hacrosmee IlonoxkeHne o co3laHuU U BeIEHUU O(UIIMATIBHOTO caiTa
B cetu «UHTepHeT» ompenenseT MOHITHS, IeNH, 3aJadd, TPeOOBaHUS K CaMTy
MYHHUITUTIATHHOTO OIOJIKETHOTO JIOIIKOJIBHOTO 00pPa30BaTEIbHOTO  YUPEKICHUS
«Jlerckuu cazx «Kapycenby c. Iamaxwu» Ypyc-MapTraHoBCKOTO
MyHHUIIUNIaIbHOTO paiioHa (ganee JIOVY), mopsiiok opraHuzanuu padboT Mo €ro
CO37aHMI0 U (PYHKIIMOHUPOBAHUIO.

1.2. OcHOBHbIE OHSTHS:

-CaHT - UHOOPMAIMOHHBIN CETEBOM PECYPC, UMEIOIINNA YETKO ONpPEIETEHHYIO
3aKOHUYEHHYIO CMBICJIOBYI0 Harpy3ky. CaillT o0benuHser mpoiecc coopa,
o0paboTku, odopmiieHus, pa3MelleHus WHPOpMAIMU B IEJISIX HHTEPAKTUBHOMN
KOMMYHUKAIIMHU, MPEICTABISCT OTPAKEHUE PA3TUYHBIX ACIEKTOB JIEATEIbHOCTU
00pa30BaTEIbHOTO YUPEXKICHNUS,

-QAMUHHUCTPATOP caTta - gusndeckoe U0 (Tpynmna (PU3NYECKUX JIUIT),
CO3/IaBIINE CANT U MOACPIKUBAIOIINE €T0 pa00TOCIIOCOOHOCTh U COTIPOBOXKICHHE B
COOTBETCTBUHM C IIpUKa3oM 3aBexaytoiiero JJOVY.

1.3. Caiit umeeT cTaTyc oduiraibHoro nHhopmalmonHoro pecypca J0VY.

1.4. Cailt MOXeT ObITh OTKPHIT, 3aKpHIT (yJIajeH) TOJbKO Ha OCHOBaHUHU
npukasa pykooautesns JJOY nubo BeIecTosel opraHu3aluu.

1.5. IIpaBa Ha Bce nHGOPMAIIMOHHBIE MaTepUaibl, pa3MEIICHHbIC HAa CalTe,
npunamiexar JOY u aBropam wmarepuajoB NpW YCIOBUH, YTO HHOE HE
PETJIAMEHTHUPOBAHO JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM PO.

1.6. Ilpu nepeneuyaTke cchuika Ha HHGOPMAIMIO, OMYOJIMKOBAaHHYIO Ha
cante, 00s13aTeIbHA.

2. lesn ¥ 3a1a4u caira

2.1. llens: co3maHWe YCJIOBUM ISl peanu3ainud HWH(OOPMAIIMOHHOTO
oOecrieueHusi TPaKJaH, OPraHOB TOCYJAPCTBEHHOW BIIACTH, OPTraHOB MECTHOTO
caMOYTIpaBJIEHUs, OPTaHU3aIMi 1 OOIIIECTBEHHBIX 00bEIMHEHNN, CTUMYJIUPOBAHHE



dbopMupoBaHUs ~ eIWHON  WHQGPACTPYKTYphl  HHPOPMAIIMOHHBIX  PECYpCOB
00111e00pa30BaTEIbHBIX YUPEKACHUN.

2.2. 3amauu cayra:

-obecrieueHre OTKpBITOCTH nestenbHocTH  JJOY  u  ocBemieHue ero
JeSITeTFHOCTH B ceTn HTEepHET;

-CO3/JaHMe  YyCJIOBHH U1 B3aMMOJEHCTBHSI ~ BCEX  YYaCTHUKOB
00pa30BaTENBFHOTO U BOCIUTATEIBHOTO MPOLIecca: aIMUHUCTPAIIMU, BOCITUTATENEH,
poauTENEH;

-oTiepaTUBHOE U 00BEKTHBHOE HH(OpMUpOBaHHe 0 npoucxoasiem B JI0Y;

-TIOBBIIICHUE POJIM HHPOPMATH3AIUN 00pa30BaHusl, COACHCTBHE CO3TAHUIO B
TopoJie eNnHON HH(DOPMATMOHHONW HHPPACTPYKTYPHI;

-ocylIecTBIeHHEe 0OMeHa nHpopManuei, Tpancasus onbitTa Mexay 10V

-(hopMupoBaHue 11€TOCTHOTO MO3UTUBHOTO UMHKa JIOY.

3. Crpykrypa Caiita

3.1. Bcé€ comepxanue caiTa TEMaTHYECKH pa3IeNseTCS Ha pasleibl.
JlaHHO€ T0JI0KEHHE ONMKMCHIBAET MPUMEPHYIO CTPYKTYpPY MH(POpPMaALMU, KOHKPETHOE
cojiepkanue popMupyeTcst B paboueM MopsiJKe.

3.2. Ocuoras nHpopmarus (obmas napopmarus o JIOY, oTHOCUTENHHO
MOCTOSTHHASI BO BPEMEHU ), pa3MEIlICHHAsI HA CalTe:

-TJ1aBHas CTPaHUIIA;

-KOOPJIMHATHI aIMUHUCTPATOPA CANTa;

-uHpopmanus o coTpyaHukax JOY (agMUHHCTpaTUBHBIN  ammapar,
nearoru4eckuil 1 MHOM KaJpOBbIi COCTaB, CIIMCOK BaKaHCUN);

-koHTaKkTel OV (agpec/anpeca, TenedoHbl, SIEKTPOHHBIN aapec, );

-opurmmanbaas uHbopmanus o0 OV (pexBu3uThl, MoiaHOE OdUIMATBHOE
HAaMMEHOBaHUE, JaHHbIE 00 YUPEIUTENSAX U BHIIIECTOSIIIUX OPraHU3alHsIX);

-OCHOBHBIE JJOKYMEHTHI, IPEJICTABICHHBIE B AJIEKTPOHHOM BuJe: ycras JJOY,
JauueHs3usa, nosioxkenue o caure JJOY, mporpamma pazsutus JOY, ocHOBHas
oOpa3oBaresnbpHas porpamma)

-uctopust IOV (kpaTkas uCTOpUYECKas CIIPABKa);

-uapopmanus o npueme B J{0OY;

-uH(pOpMAaIUS O JOMOJHUTEILHOM 00pa3oBaHuu, ocyiecTsisieMoM B JIOY;

-nyoaukaruu 06 JIOY B CMU;

-uHpopmanus o noctmwkeHusx (OY B 1ernoMm, OTACIbHBIX COTPYIHUKOB U
O0y4Jaronmxcs);

-apxuBHasg uHpopmarys (apXUBHBIC CBEICHUS, TEKCTOBBIE U (POTOOTUETHI O
MPOIIEANIUX MEPOTTPUSATHUSIX).

3.3.  AktyanbHas uHQOpPMAaIIU:

-HOBOCTH (KOPOTKHE COOOIIEHHUS Ha TJIABHOW CTPaHUIIE);

-aHOHCHI OJMKANIIMX MEPOTNPUATHIA;

-pe3yabTaThl PA3IMYHOTO POAA MEPOIPUSITHIA.

3.4. CepBucskl 0OpaTHOM CBSI3U U OOIICHUS:

-hopma oOpaTHOM CBSI3U I aBTOMATHYECKON OTIPaBKKU OOparieHui



nocerutenend corpyanukam JIOY B ympoieHHOM nopsiake (0e3 MCIoJIb30BaHUs
MIOYTOBBIX CEPBUCOB);

-rocTeBasi KHUTA (pa3zelt sl OT3bIBOB U MOXKETAHUMN );

-popym (pasmen s OOCYXACHWH W OOBSBICHWH, TOCTYIHBIA 7St
no0aBiieHuss THPOPMAITUU BCEM ITOCETUTENSIM CaifTa);

-3JIEMEHTHI TUCTAHIIMOHHOMN MOIIEPKKU 00yIeHHS (HampuMep, BUPTyaTbHbBIN
KOHCYJIbTAlIMOHHBIN ITYHKT).

3.5. K pasmenienuio Ha caiite OY 3anpeiueHsi:

-UH(POPMAIIMOHHBIE MaTEPHAJIbl, KOTOPBIE COJIEPXKAT MPU3BIBHI K HACHIIHIO U
HACUJILCTBEHHOMY HM3MEHEHHMIO OCHOB KOHCTHUTYLIMOHHOTO CTpPOS, Pa3KUTAIOIIUe
COLIMAJIbHYIO, PACOBYIO, MEKHALIMOHAIBHYIO U PETUTHO3HYIO PO3Hb;

-UH(POPMALIMOHHBIE MaTepHUalibl, MOpOYalIUe YeCTh, JIOCTOMHCTBO WIIU
JIEJIOBYIO PEMyTaIMIO TPaXKIaH WIK OpraHu3aIui;

-MH(POPMAIIMOHHBIE MaTepUalibl, COAECpKalue MpoIaraHay HaCcUJIus, CeKca,
HAapKOMAaHUH, IKCTPEMHUCTCKUX PEIUTHO3HBIX U MOJUTUYECKUX UJICH;

-JII00BI€ BUJIBI PEKJIAMBI, IEIbI0 KOTOPOW SIBJISETCS TMOJy4YeHUE MNPUOBLIH
JPYTUMU OPraHU3AIUsIMH U YUPEKICHUIMU;

-uHbIe HMH(POPMAIMOHHBIE MaTepHuasbl, 3alpelieHHbIE K OMyOJUKOBAHUIO
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

-MH(pOpMalLIKs, HE UMEIOIAs OTHOIIEHUS K oOpa3zoBanuio U OY;

-pacX0XKACHUS MEXKIY OJHUMHU U TEMHU K€ CBEJACHUSMH, pa3MEllaeMbIMU B
Pa3HbBIX pa3jiesiax HHTEPHET-CalTa U JIEMEHTaX ero 0(opMIICHUS.

3.6. B tekcroBoii nundpopmaruu carita OY He T0TKHO OBITh
rpaMMaTH4ecKuX U oporpadudecKux OmmooK.

4. AfTMMHHCTpaNUs caTa

4.1. ATMUHHUCTPATOPOM caiiTa MpHU3HAETCS JMLO, HMEIoIIee JOCTYI K
pPEIaKTUPOBAHUIO MarepuaynoB caiWta B cetn MHrepHer. HaszHauaeTcs npukazom
pykoBogutens JJOVY.

4.2.B agMUHUCTpaNMIO CcaldTa MOTYT BXOIUTh JPYTHE COTPYJAHHKHA H
y4yaluecs, NpHUBJIEKaeMble B paboueM TNOPSJIKE K BBIMOJHEHUIO OTAEIbHBIX
JIEUCTBUM.

4 3. AIMUHHCTpAIMsl  cailTa B CBOMX JICHCTBUAX  PYKOBOJCTBYETCA
dbenepalbHBIMU,  PETHOHAIBHHIMA ~ HOPMATHBHBIMH  aKTaMH, JIOKAJIbHBIMHU
nokymentamu JJOV.

4.4, AMMUHHUCTpATOp calTa HECET TMEepPCOHAIbHYIO OTBETCTBEHHOCTh 32
COBEpIICHUE JECUCTBUM C UCIOJIB30BAHUEM MAPOJICH IS YIPABICHUS CAUTOM U 3a
BBITIOJITHEHHUE CBOUX (DYHKITUH.

4.5.AxTyanpHble TApOJIA JUIsl YIPABJICHUSI CAUTOM C KPAaTKOW HHCTPYKIHEH
10 UX MCIIOJIb30BAaHUIO XPAHSTCS B 3alI€UaTAHHOM KOHBepTE y pykoBoautens JJOVY.
[Ipn kaxmod cmeHe mapoJield aJMUHHUCTPATOp caiTa 00s3aH M3rOTOBUTH HOBBIN
KOHBEPT C aKTyaJIbHBIMH MapOJIsSIMH, 3aIl€4aTaTh €ro, IPOCTaBUTh HA KOHBEPTE ATy
Y CBOIO NOANKUCH U nepenats pykopoautento JJOY B TpeXTHEBHbBINM CPOK C MOMEHTA
cMeHbl mapoied. PykoBomutens JJOY wncnonb3yer KOHBEPT € NApOJIsAMM IS
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JOCTYTIA K CAlTy B Cily4ae HEOOXOIMMOCTH.

4.6. Ilapomm momiexxar o0O0s3aTENbHON CMEHE TpU KaxJOH CMeHe
aJIMUHHUCTPATOpPA CATA U MPHU KaXJAOM BCKPBITUHA KOHBEPTA C NAPOJIAMH.

4.7. ®OyHKIUM aIMUHHCTPALUU CalTa:

-KOHTPOJIb 3a coOMoieHneM HacTosmero [lomoxenus;

-IpU3HAHUE U YCTPaHEHUE HapyLIECHUM;

-CBOEBpEMEHHOE 00HOBJICHHE HH(OPMALIMU Ha caifTe (He pexe OJJHOTOo pa3a B
HEJICIII0);

-opranu3zarus coopa u 00paboTKH HEOOX0IUMOM UH(POPMAITUH;

-riepeaya BOIPOCOB MOCETUTENEH X ajpecaTtaM U MyOJrKalis OTBETOB,

-00paboTKa JEKTPOHHBIX MHUCEM;

-pEllIeHNE TEXHUYECKUX BOIIPOCOB;

-MIOJITOTOBKA TPOEKTOB  JIOKAJIBbHBIX HOPMATUBHBIX aKTOB (M  HWHBIX
JIOKYMEHTOB) B cpepe CBOE KOMIETEHIIUH, BKIItoUas MpoekThl [lonoxkenus o caiite
HOY;

-3alIpOC ~ MaTepuajoB  OT  WIEHOB  MEJAarorMYecKOro  KOJUIEKTUBA
(mpenocTaBiIsieMblii UMM B 3JIEKTPOHHOM BHJIE) JUIsl pa3MmelieHus Ha caiite OY.

4.8.  AnMmuHUCTpamus caunTa oOJtamaer BCEMH MMOJTHOMOYHSIMH,
HEOOXOJAMMBIMU JUIsl OCYIIECTBJICHHS BBIIIEIIEPEUUCICHHBIX (DYHKIMI, o0nazaer
IpaBaMu MOJIHOTO YIPABJICHUS CAUTOM.

4.9. Pemenus u JeHCTBUS agMUHHCTpPAIMM caiiTa, NpeAroararoinme
CYLUIECTBEHHbIE = W3MEHEHHS WM  3aTparuBalollie  YbH-IMOO  HMHTEPECHI,
(GuKcHpyloTCs B MUCbMEHHOM popme.

4.10. ApMmuHUCTpanus caifTa yrnoJIHOMOUYEHA OTIpaBisATh oT uMenu JJOY mo
3JIEKTPOHHOM I0YTE, CBSI3aHHOW C CalTOM, COOOLIEHMs, epeJaHHble IS JaHHON
nenu pykoBojgctBoM JIOY, oTBeThl Ha oOpallleHHs] MOCETUTENed W IHMChbMa 10
BOIIPOCAaM CBOEH KOMIIETCHIIWH.

4.11. Caiir JOY wmoxer pazpabarbiBatbes cunamu JOY wnm apyrumu
CHEUHAIM3UPOBAHHBIMUA OpPraHU3allsIMU Ha JOTOBOPHOM OCHOBE. B ciywae
pa3palboTKH caiiTa cTopoHHeW opranuzanuei mo 3akazy IOV ero paspaboTka
BEJIETCSA B COOTBETCTBUM C TPEOOBAHMSIMU U KPUTEPHUSMHU, YKa3aHHBIMU B TAHHOM
[Tonoxenuu.

5. OTBEeTCTBeHHOCTH

5.1. PykoBomurenr JIOY HeceT OTBETCTBEHHOCTh 3a  COJEpPKaHHUC
uH(dOpMaIuu, NpeCTaBICHHON Ha cailTe.

5.2.  AIMHMHHCTpATOp caiiTa HeCeT OTBETCTBEHHOCTH 3a!

-HECBOCBPEMEHHOE pa3MeIleHHE TTPEI0CTaBIsieMOl HH(OpPMAITIH;

-HEONMEPATUBHOE TMPUHATHE MEp MO0  YIJAJICHUIO MaTepuajloB, HE
COOTBETCTBYIOIIMX TpeOoBaHUsIM AaHHOTO [lomoxxeHus;

-COBEpIIICHUE JISHCTBUH, MOBJICKIITNX TPUIMHEHNUE Bpeaa HHGHOPMAIMOHHOMY
pecypcy, HapyIIeHue paboToCIIOCOOHOCTH WJIn BO3MOKHOCTD
HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K CalTy.

5.3. Tlemarormueckuii KOJUIEKTUB HECET OTBETCTBEHHOCTD 3a:



-HECBOEBPEMEHHOE MPEIOCTABICHUE MAaTEpUajoB aJIMUHUCTPATOPY CaiTa ¢
LEJIBbIO pa3MEILEHUS ero Ha CalTe;

-0TKa3 OT y4acTus Ha ¢opyMe caiiTa, KOHCYJIbTUPOBAHUS BCEX YYACTHHKOB
00pa30BaTeNpHOrO Mpollecca B TOW YacTU COAEpX)aHUs 00pa3oBaHUs, KOTOPOE
KacaeTcs 30HbI IEPCOHAIILHON OTBETCTBEHHOCTH I1€/IarOTOB.

6. KonTpoanb

6.1. OOmui KOHTPOJb 3a HCIOJHEHHEM OOSI3aHHOCTEW aJMUHUCTpaTOpa
caiita Bo3JjiaraeTcsi Ha 3apeaytoiero JOVY.

6.2. OOmas koopauHanus pabOT IO Pa3BUTHIO caiTa U KOHTPOJb 3a
WCIIOJTHEHUEM O0s3aHHOCTEH JUIaMH, YYaCTBYIOIIUMH B €ro HMH(POPMAIMOHHOM
HAMoJIHCHUH, AaKTyallu3allMd W MPOTrpaMMHO-TEXHUYECKOM COIPOBOXKICHUH,
BO3JIaracTcs Ha aJIMUHUCTPATOpA CauTa.

7. Kpurepuu u noxkasareJu 3¢ ¢exruBHOCTH padoThI caiiTa

Kputepusimu u nokazarensimu 3¢ HEKTUBHOCTH SIBIISIOTCS:

-CKOpPOCTb 3arpy3Ky CTpPaHUI] CaiTa;

-opopMiieHHe caifTa 1 y100CTBO ISl HABUTALIUH;

-ONTUMaIbHBIN 00beM HHGOPMAIIMOHHOTO pecypca;
-COJIEPKAaTENbHOCTh U MOJTHOTA UHPOPMAIIUK;

-KOJIMYECTBO M KAYECTBO OOpAIlICHUI TOCETUTENECH U OTBETOB Ha HUX;
-OINEePaTUBHOCTH MPEIOCTABICHUS aKTyalIbHOM HHPOPMAIIUH.

Hacrosmee [lonoxkeHue BcTymaer B CUIly cO AHSL ero yTBepxaeHus. Cpok
neuctBus [1omoxeHus — 10 NPUHATHS HOBOTO.



