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1. O01mMe moJ10KeHus

1.1. Hacrosimiee mosioxkeHue 00 HSKCIEPTHOM KOMHUCCHUU pa3pabOTaHO s
MYHUIMOATBHOTO OFO)KETHOTO JOWIKOJBHOTO 00pa30BaTENbHOIO YUPEKICHUS
«ercknin can «Kapycensy» c.lllanaxwn» Ypyc-MapTaHOBCKOIO MYyHHLIMIATBHOTO
paiioHa» jJajnee Mo TEeKCTy — YUpexIeHHUE) C IEeIbl0 OpraHu3aluud U IMPOBEACHUS
METOJMYECKOW W MPAKTUYECKOH padOThI MO 3KCHEPTHU3E IIEHHOCTH JOKYMEHTOB,
BKJIFOYAsl YIIPABICHYECKYI0 M JIPYTyH0 CHEHHAJIbHYH JOKYMEHTALMIO, MOArOTOBKE
UX K IIepe/laye Ha apXUBHOE XPaHEHHUE.

1.2. DOxcneptHas komuccus (maimee mo Tekcty — OK) sBusercs
COBEIIATEJIbHBIM OPraHOM, HMMEIIIMM NPaBO IPUHUMATh PEIIEHUS, KOTOpHIE
BCTYNAIOT B CUJIY ITOCJIE YTBEPKIAECHUS UX PYKOBOJUTENIEM Y UPEKIACHUS.

1.3. OK HazHauaeTcs MpPUKA30M PYKOBOJIUTENS YUPEKIEHUS, paOOTAIONIHNX C
nokymeHTtanued. B coctaB DK B 00s3aTesIbHOM MOPSIIKE BKIIOYAETCS PaOOTHUK,
OTBETCTBEHHBIN 3a OPraHU3aLHUIO J1€TONPON3BOJICTBA.

1.4. B cBoeit nearensHocTn DK pykoBonactByercs PenepanbHbIM 3aKOHOM OT
22.10.2004 roga Ne 125-®3 «O6 apxuBHOM fene», OCHOBHBIMU MPABUIAMH PaOOThI
apXMBOB W OpraHu3auuid, oao0peHHbIMU pemeHueM Komierun PocapxuBa ot
06.02.2002 rOma, THUNOBBIMM M OTPACIEBBIMU IEPEYHSIMU  JTOKYMEHTOB,
00pa3yIoluXcsl B IEATEIbHOCTH OPraHU3alNil, COOTBETCTBYIOIIMMHA HOPMAaTHUBAMHU
N0  JOKYMEHTAallMOHHOMY  OOECIIEUEHHIO  YIpaBICHYECKOM  JIESATEIbHOCTH,
HOMEHKJIATYpOU A€l YUpEXKACHUs, HWHCTPYKUMEH 1O  JIEJIONPOU3BOJCTBY,
IIpUKa3aMu PyYKOBOIUTEINS Y UPEXKICHHUSI, HACTOSLIUM IOJIOKEHHEM.

2.3a1a4m IKCNEePTHOI KOMUCCHH

OcHoBHBIMH 3agadamMu DK gBISIOTCS:

2.1. Opranuzanuss ¥ OPOBEAECHUE DKCIEPTHU3bl LIEHHOCTH JOKYMEHTOB Ha
CTauU JEJONPOU3BOJICTBA NPU COCTABICHUM HOMEHKIATYPHI JI€Jl U B MNPOLIECCE
dbopmupoBaHuUs €.



2.2. OpraHu3auys U IPOBENEHUE DKCIEPTU3bl LIEHHOCTU JIOKYMEHTOB Ha
CTaJIMU MIOJrOTOBKH UX K IIepeiaye B ApXUB Y UPEIKICHMUSL.

2.3. Opranuzanusi U MpoBeJEHUE OTOOpa M MOATOTOBKH JIOKYMEHTOB K
nepesaye Ha IMOCTOSHHOE XPAaHEHUE B TOCYAAPCTBEHHBIM WJIM MYHULUIAIbHBIN
apXuB.

3. OcHoBHBIC PYHKIHHU

B cooTtBerctBUM ¢ OCHOBHbIMU 3amadyamMu OK BBINOJTHSAET ClEAYIONINE
byHKITIH:

3.1. Opranuzyer W NPOBOAWUT €KETOJIHBIA OTOOP M€ M JOKYMEHTOB JIJIst
XPaHEHHUSI U BBIJICICHUS K YHUUTOXEHUIO.

3.2. PaccmaTpuBaeT M COIJIaCOBBIBAET HOMEHKJIATYPY €, UHCTPYKIUIO T10
JIEJIONPOU3BOCTBY, OIKUCH JeNl MOCTOSHHOTO U BpemeHHoro (cBbime 10 1er)
XPaHEHHUsI, B TOM YHCJIE IO JIMYHOMY COCTaBY, aKThl O BBIICJICHUU K YHUUYTOKEHUIO
Jel, HE IMOMJIeKAIIMX XPAHCHHUIO, YTE€PEe M HEUCHPABUMBIX IOBPEKICHUAX
JOKYMEHTOB U JIE]I.

3.3. OpraHu3yeT U NPOBOAUT KOHCYJbTALIMH, y4YacTBYET B IIPOBEIACHUHU
MEpOINPUATHNA 1O MOBBIMICHUIO KBanupukauuu padoTHukoB [JOY mno Bompocam
paboTHI C TOKYMEHTaMU.

4. IIpaBa

OK nans pemieHus CTOSIIIMX MEPEd HEM 3aJady W BO3JIOKEHHBIX HAa HEE
GyHKIIUN UMEET MpaBo:

4.1. PexoMeHI0BaTh K YTBEPXKICHUIO PYKOBOAMUTEIEM YUPEKICHUS
coryiacoBanHbie DK omucH Aei MOCTOSIHHOTO XpaHEHUS U 10 JUYHOMY COCTaBy, B
TOM 4YHCJA€ JIMYHBIX JI€Jd  YBOJICHHBIX PAOOTHHKOB, HHCTPYKIHUIO  TIO
JIeJIONIPOU3BOICTBY, HOMEHKIATYpY JeJl.

4.2. TlpuBnekats JIJis paCCMOTPEHHUS OTJEIbHBIX BOIPOCOB U MPUTJIAIIATH HA
3ace/laHusl COTPYAHUKOB YUPEXKACHUSI, TPEACTABUTENICH BBILICCTOSIUX OPraHOB U
COOTBETCTBYIOIIETO TOCYJAPCTBEHHOTO MJIM MYHUIIUITAJIBHOTO apXHBa.

4.3. 3anpammBaTh OT paOOTHUKOB YUpPEXKJACHUSI CBEACHUS, HEOOXOIUMBIC TSI
pabotsl DK, ¢ yueroM obOecrieueHus1 BBITIOJHEHUSI BCEX BO3JI0’KEHHBIX Ha HEE 3a/1au
U QYHKLIHH.

5. Opranusanus padoTsl

5.1. HdestenpHocTh DK OCYHIECTBISIETCS B COOTBETCTBUU C YTBEPKJICHHBIM
TOJIOBBIM TUIAHOM PaOOThI Y UpeKICHHUS.

5.2. DK co3biBaeTcs o Mmepe HeoOX0MMOCTH.

5.3. Cexperapp DK (COBMECTHO € 3aWHTEPECOBAHHBIMH PAOOTHHUKAMHU)
o0ecrieuynBaeT CBOCBPEMEHHYIO MOATOTOBKY JOKYMEHTOB IS PacCMOTPEHHUSI Ha
3acemannsx OK, CO3BIB B COOTBETCTBHM C TIUIAHOM paOOTHI  3aceqaHui.
[ToaroToBJICHHBIE TOKYMEHTHI JIOBOIATCS CEKpeTapeM 10 cBeleHus WwieHoB DK m
MPUTJIALICHHBIX 3a 3 JAHS JI0 3aCEHaHMUs.
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5.4. OK npaBoMOYHa NPUHUMATh PELIEHMS] IPU HATMYUH HE MEHEE TOJIOBUHBI
YJIEHOB €€ COCTaBa.

5.5. 3acemanus OK npoTtokonupyrorcs. Pemenus npruHUMArOTCs 10 KaXI0My
o0CyKIaeMOMy BOIIPOCY (IOKYMEHTY) OOJIBIIMHCTBOM T'0JIOCOB IPUCYTCTBYIOLIUX
Ha 3aceaHuy 4jeHoB. [Ipu pa3nenennn ronocoB NopoBHy npeaceaaresib DK nmeer
paBO pEIIAloNIero rosioca. B HEOOXOAMMBIX CIIydasX pEIICHHE NTPUHUMAET
PYKOBOJIUTEND Y UPEKIACHUS.

Oco0oe MHEHHE 4YIEHOB KOMHUCCUM U MPUIJIALIEHHBIX OTPAXKAIOTCSI B
POTOKOJIAX WM NPUJIAraeMbIX K HUM 3aKIFOYECHUSX.

5.6. IlpoTokoyibl MOANMMCHIBAIOTCS MNpeacenareieM U cekperapeM OK u
YTBEPKIAIOTCS pyKoBojuTeneM YupexaeHus. [locne yTBep»KaeHus NPOTOKOJIOB
3acenannid OK MpUHATBIE PELIEHUS TOBOIATCS 10 UCIIOJHUTEIICH.

5.7. Cexkperapp OK ocylecTBIIET KOHTPOJIb 3a BBIOJIHEHUEM IPHUHATBIX
pelIeHui, y4eT U OTYETHOCTh 0 paborte DK, Beaer nenonpousBOACTBO U UMEET
npaBo TpebdoBaTh OT PaOOTHUKOB YUPEXKIECHUS CBOEBPEMEHHOIO IPEICTaBICHHUS
JIOKYMEHTOB, IOJUIEKAIUX PACCMOTPEHHIO Ha 3aCEJaHUSX.

5.8. IIpencenarens pyKOBOAMT AESATENBHOCTEIO DK 1 HECET OTBETCTBEHHOCTh
32 BBIIIOJIHEHUE BO3JIOKEHHBIX HA HEE 3a/ay.

[Ipencemarens DK mMeeT mpaBo CO3BaTh BHEIUIAHOBOE 3acelaHue, €CIlv
BO3HHUKHYT BOIIPOCHI, TPEOYIOLIME ONEPATUBHOIO PEIICHUS.

Hacrosimee Ilonoxkenue BCTymaeT B CUiIy CO AHA €ro yrBepxkaeHus. Cpok
neuctBus [1omoxeHus — 10 NPUHATHS HOBOTO.



